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“Where a church is of a strictly congregational or
independent organization, and the property held by it
has no trust attached to it, its right to the use of the
property must be determined by the ordinary principles
which govern ordinary associations.

“Where the local congregation is itself a member of
a much larger and more important religious organiza-
tion and is under its government and control and is
bound by its orders and judgments, its decisions are
final and binding on legal tribunals.

“Courts having no ecclesiastical jurisdiction, cannot
revise or question ordinary acts of church discipline;
their only judicial power arises from the conflicting
claims of the parties to the church property and the
use of it.”

But while the civil courts have no ecclesiastical
jurisdiction, and cannot revise or question ordinary
acts of church discipline, they do have jurisdiction
where there are conflicting claims to church property.
An independent church by an almost unanimous vote
decided to unite with another independent church. A
very small minority, less than ten per cent, did not
wish to unite with the other church, so they were voted
letters of dismission to any other church of like faith
and order, against their protest. The majority then
directed the trustees to transfer their property to the
other church and voted themselves a letter of dismis-
sion to unite with that church. The church then
voted to disband. The majority presented their letters
and were received into the other church. The minor-
ity would not use their letters, but took the matter into
the courts, which, of course, decided that they were
the church and owned the property. According to the
practice of churches of the same denomination, no
member can he forced out of the church unless
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for neglect of his duties as a member. Letters
of dismission are granted only on the request of mem-
bers, and as a general rule the membership does not
terminate until the letter has been used. The church
could not terminate the membership of the minority,
against whom there were no charges, by voting them
letters without their consent. By not using their
letters they soon constituted the entire membership
and rescinded the order to the trustees to transfer the
property to the other church. By the hasty, ill-advised
action of almost the entire church the majority lost
their property. In cases where property is involved,
churches cannot be too careful, and it is usually best
to act under legal advice.

75. Trial of Members of Societies. Every de-
liberative assembly, having the right to purify its own
body, must therefore have the right to investigate the
character of its members. It can require any of them
to testify in the case, under pain of expulsion if they
refuse.

When the charge is against the member’s character,
it is usually referred to a committee of investigation
or discipline, or to some standing committee, to report
upon. Some societies have standing committees whose
duty it is to report cases for discipline whenever any

are known to them.
In either case, the committee investigates the matter

and reports to the society. This report need not go
into details, but should contain its recommendations
as to what action the society should take, and should
usually close with resolutions covering the case, so
that there is no need for any one to offer any addi-
tional resolutions upon it. The ordinary resolutions,
where the member is recommended to be expelled, are

') to fix the time to which the society shall adjourn;
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and (2) to instruct the clerk to cite the member to
appear before the society at this adjourned meeting
to show cause why he should not be expelled, upon the
following charges which should then be given.

After charges are preferred against a member, and
the assembly has ordered that he be cited to appear
for trial, he is theoretically under arrest, and is de-
prived of all the rights of membership until his case is
disposed of. Without his consent no member should
be tried at the same meeting at which the charges are
preferred, excepting when the charges relate to some-
thing done at that meeting.

The clerk should send the accused a written notice
to appear before the society at the time appointed, and
should at the same time furnish him with a copy of
the charges. A failure to obey the summons is gener-
ally cause enough for summary expulsion.

At the appointed meeting what may be called the
trial takes place. Frequently the only evidence re-
quired against the member is the report of the com-
mittee. After it has been read and any additional
evidence offered that the committee may see fit to
introduce, the accused should be allowed to make an
explanation and introduce witnesses, if he so desires.
Either party should be allowed to cross-examine the
other’s witnesses and introduce rebutting testimony.
When the evidence is all in, the accused should retire
from the room, and the society  deliberate upon-the
question, and finally act by a vote upon the question of
expulsion, or other punishment proposed. No-member
should be expelled by less than a two-thirds* vote, a
quorum voting. The vote should be by ballot, except

* The U. 8. Constitution [Art. I, Sec. 5] provides that
each House of Congress may, ‘“with the concurrence
two-thirds, expel a member.’
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by general consent. The members of the committee
preferring the charges vote the same as other members.

In acting upon the case, it must be borne in mind
that there is a vast distinction between the evidence
necessary to convict in a civil court and that required
to convict in an ordinary society or ecclesiastical body.
A notorious pickpocket could not even be arrested,
much less convicted by a civil court, simply on the
ground of being commonly known as a pickpocket;
while such evidence would convict and expel him from
any ordinary society.

The moral conviction of the truth of the charge is
all that is necessary in an ecclesiastical or other delib-
erative body to find the accused guilty of the charges.

If the trial is liable to be long and troublesome, or
of a very delicate nature, the member is frequently
cited to appear before a committee, instead of the
society, for trial. In this case the committee reports
to the society the result of its trial of the case, with
resolutions covering the punishment which it recom-
mends the society to adopt. When the committee’s
report is read, the accused should be permitted to make
his statement of the case, the committee being allowed
to reply. The accused then retires from the room,
and the society acts upon the resolutions submitted by
the committee. The members of the committee should
vote upon the case the same as other members.

If the accused wishes counsel at his trial, it is usual
to allow it, provided the counsel is a member of the
society in good standing. Should the counsel be guilty
of improper conduct during the trial, the society can
refuse to hear him, and can also punish him.



PLAN FOR STUDY
OF PARLIAMENTARY LAW

INTRODUCTION.

These Lesson Outlines are designed to assist
clubs and individual students who wish to study
Robert’s Rules of Order Revised. The Manual
is not arranged primarily with a view to study,
but for the special object of providing a set
of rules for adoption by city councils, corpora-
tions, literary societies, clubs, assemblies, and
occasional meetings. In studying it the prefer-
able way is to learn the few elementary things
that one must know in order to take the slightest
part in a deliberative meeting and then to learn
how with ease to use this Manual to find the cor-
rect ruling or decision on any point that may
arise. When one has accomplished this, which is
covered by the first four lessons outlined below,
he is prepared to study in detail any portion of
the Manual, and in any order that may suit him.

In these Lesson Outlines the four introduc-
tory lessons are followed by the all-important
subject of Amendments, to which an entire les-
son is given. This lesson should be theroughly
mastered, as the subject of amendments is {)rob-
ably equal in difficulty and importance to all the
rest of parliamentary law.

After Amendments, the order of the subjects
in the Manual is followed in the Lesson Outlines
with the following exceptions: Incidental Motions
are not taken up until all the other motions are
disposed of; the Orders of the Day are treated in
connection with the motions to Postpone Defi-
nitely and Indefinitely, because they are so inti-
mately connected, the Orders of the Day being
made by postponing to a certain time or by
adopting a program; the subject of Committees
is treated in connection with the motion to
Commit; and to Take from the Table is treated
in connection with to Lay on the Table.

The Rules of Order is essentially a work of

305
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reference, and the student should keep this in
view. He should aim at learning how to find a
ruling quickly, rather than at remembering the
ruling. On this account each student should al-
ways have his copy of the book with him at
every meeting and familiarize himself with its
use. Efficiency, however, as a parliamentarian is
acquired only by practice. “Book knowledge” is
valuable just as with games and athletics, but
just as no amount of theoretical knowledge with-
out practice will enable a man to excel in play-
ing chess or in swimming, so no amount of theo-
retical knowledge of parliamentary law without
practice will make a man a good practical
parliamentarian,

If the student has the advantage of being a
member of a class, the teacher will, doubtless, use
parliamentary drills. If he has no teacher, he
should study the Manual as laid down in the
Lesson Outlines, and try to interest others to
join him in forming a practice club. This prac-
tice club should hold frequent meetings, thus
giving an opportunity for putting into practice
what has been learned. The officers should be
constantly changed so as to give different mem-
bers the opportunity to preside.

These practice meetings should begin at least
as soon as the students have learned what is cov-
ered by the first four lessons as outlined further
on. At the beginning of each meetinﬁ it would
be profitable to call %or criticisms of the previous
meeting. This would encourage the members
after each meeting to investigate all doubtful
points that have arisen, and would call attention to
mistakes that otherwise would be overlooked.

What has just been said in reference to the
importance of practice meetings or drills in par-
liamentary law applies equally to clubs or so-
cieties, as only a few of the simplest rules are
usually called for in an ordinary meeting. When
the club cannot have a suitable teacher, it can
carry on the work by electing a member to take
charge of the parliamentary drills, - This leader
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should study the course so as to be able to take
the place of a teacher.

It will probably be best in all cases to follow
the order of the first four lessons, and perhaps
the fifth also. But where the time for the meet-
ing is short, it may be advisable to increase the
number of lessons. After the fifth lesson cir-
cumstances may make it advisable to select only
a few out of the remaining lessons and omit the
others, or to divide some of the lessons. The
outlines as given will serve as a basis for a
scheme of lessons adapted to the special condi-
tions in each case.

All through the course there should constantly
be drills with open books, to enable the students
to acquire facility in referring to a desired point,
since, as previously stated, this Manual is a work
of reference.
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LESSON OUTLINES
I

Organizing and Conducting Business in Mass
Meetings and Permanent Societies.

Organization, pp. 275-277.

Offering, Amending, and Adopting Resolutions,
pp. 277-280.

Committee on Resolutions, pp. 280-283.

Permanent Society, 1st Meeting, pp. 284-286.

Permanent Society, 2d Meeting, pp. 286-291.

Permanent Society, Regular Meeting, pp. 291, 292,

Obtaining the Floor, etc., pp. 25-28.

Preparing, Making, and Secondmg Motions and
Reso utlons, pp.

II.

Debate, Stating and Putting Questions, and What
Motions to Use to Accomplish Certain
Objects.

Stating the Question, p. 38.

Debate, pp. 38, 39.

Secondary Motions, p. 40.

Putting the Question and Announcing the Vote,

pp. 40-43. .
What Motions to Use to Accomplish Certain
Objects, pp. 43-51.
[The form of making each of these motions
should be explained by the leader or teacher.]

III.

How to Find if a Motion is in Order, if it can be
Debated, Amended, or Reconsidered, and if it
. Requires a Second, or a 34 Vote, etc.

Order of Precedence of Motions, p. 5.

Table of Rules Relating to Motions, pp. 6-12.
[The order of Precedence of Motions, p. 5,

should be memorized, and the student should be

able by reference to the Table of Rules to find

quickly the ruling on any of the 300 questions

decided by it.]
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IV.

Definitions, and How to Find Rulings in the
Manual

Plan of the Manual, pp. 20-22.

Definitions, })p. 22-24.

Plan of the Index, p. 313.

Practice in the Use of the Entire Manual for
finding Rulings or Decisions.

V.
Amendments.
Amend, pp. 134-152.
Inserting or adding, striking out, and striking out
and inserting words, pp. 137-140.
Amendments affecting an entire paragraph, pp.
140-143.
Improper Amendments, pp. 145-146.
Motions that cannot be Amended, pp. 146, 147.
Amending Minutes, p. 148.
Filling Blanks, pp. 148-152.

VI

Classification of Motions and Most of the Privi-
leged Ones.

Main Motions, pp. 51-54.

Subsidiary Motions, pp. 54-56.

Incidental Motions, pp. 56, 57.

Privileged Motions, pp. 57, 58

Certain Other Motions, p. 58.

Fix the Time to which to Adjourn, pp. 59, 60.

Adjourn, pp. 60-64.

Take a Recess, pp. 64-66.

Questions of Privilege, pp. 66-68.

VII.
Orders of the Day, and Definite and Indefinite
Postponement.
Postpone Indefinitely, pp. 152, 153.
Postlpg)lnlesteﬁnitely or to a Certain Time, pp.
Call for the Orders of the Day, pg. 68-71.
General and Special Orders, pp. 71-77.
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VIIIL

Lnymg Aside a Question Temporarily, Resuming
its Consideration, and Closing and Limiting
Debate.

Lay en the Table, pp. 104-111.

Take from the Table, pp. 154-156.

Previous Question, pp. 111-118.

Limit or Extend Limits of Debate, pp. 118-120.

IX.
The Motion to Commit, and Committees.

Commit, pp. 125-134.

Special and Standing Committees, pp. 211-220.
Form of their Reports, pp. 215, 216.

Form of Minority Report, p. 216.

X.

Committees (Concluded).
Reception of Committees’ Reports, pp. 220-223.
Adoption of Committees’ Reports, pp. 223-229.
Committee of the Whole, pp. 229-233.
As if in Committee of the Whole, pp. 233, 234,
Informal Consideration, pp. 234,
Committees Classified, pp. 206, 207.
Boards of Managers, etc., and Executive Com-
mittees, pp. 207-210.
Ex-Oﬂizclxg Members of Boards and Committees,
P
XI.

Reconsidering and Rescinding a Vote.
Reconsider, pp. 156-165.

Reconsider and Enter on the Minutes, pp. 165-168.
Rescind, pp. 169, 170

XII.

Some Miscellaneous and Incidental Motions.
Renew, pp. 171-173.

Ratify, pp. 173, 174,

Dilatory and Absurd Motions, pp. 174, 175.
Incidental Motions, pp.

Questions of Order, pp. 78-81.

Appeal, pp. 81-83.

Suspension of the Rules, pp. 83-87.
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XIII.

Incidental Motions (Concluded).
Objection to the Consideration of a Question,

Division o.f a Question, pp. 89-92.
Con;isderation by Paragraph or Seriatim, pp. 92-

Division of the Assembly and Other Motions re-
lating to Voting and the Polls, pp. 95, 96.
Motions relating to Methods of Making ‘and to

Closmg and to Reopening Nominations, pp.

Parlxamentarf Inquiry, pp. 98, 99,
Request for Information, p& , 100.

To Withdraw or Modify a otnon, pp. 100, 101.
To Read Papers, pp. 101, 102.

To be Excused from a Duty, pp. 102-104.
Request for any other Privilege, p. 104.

XIV.
Debate.

Debate, pp. 39 and 178-180.

Decorum in Debate, pp. 180-182.

Closing and Preventing Debate, 7pp 182-184.
Principles of Debate, pp.

Motxonls ;hat Open the Mam Questlon to Debate,

8
Undebatablc Motions, p. 187.

XV.

Voting.

Voting, pp. 188-201.

Announcing the Vote, pp. 190 191,

Voting by Ballot, pp. 193-196

Voting by Yeas and Nays, pp 197, 198.

General Consent, pp. 198, 199.

Voting by Mail, pp. 199, 200.

Voting by Proxy, pp. 200,

Votes that are Null and Void even if Unanimous,
pp. 201, 202,

Motions requiring More than a Majority Vote,
pp. 202-
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XVI.

The Officers and the Minutes.

Chairman or President, pp. 236-244.

Hints to Inexperienced Chairmen, pp. 242-244,
Secretary or Clerk, pp. 244-247.
Corresponding Secretary, p. 246.

The Minutes, pp. 247-250.

Executive Secretary, pp. 250, 251.

Treasurer, pp. 251-253

XVIIL

Nominations and Elections, and Miscellaneous.
Session, pp. 253-257.

Meeting, pp. 253-255.

Quorum, pp. 257-261.

Order of Business, pp. 261-263.

Nominations and Elections, pp. 263, 264.

[As the officers are usually elected by ballot
that method of voting (pages 193-196) should be
reviewed in connection with this lesson. The
incidental motions relating to the methods of
making nominations and taking the vote and of
closing and reopening nominations and the polls
(pages 95-97) should also be reviewed in connec-
tion with this lesson.]

XVIIL

Rules of an Assembly and their Amendments.

Constitutions, &p. 264-266.
By-laws, pp. 2

Rules of Order, pp. 267 268.

Stan2d613g Rules and their Amendment, pp. 268,

Amendment of Constitutions, etc., pp. 269-273.

Amending a Proposed Amendment to the Consti-
tution, etc., p. 272.

Review Use of Tables on pages 5-10, and Index.



INDEX

The figures refer usually to the page where the
treatment of the subject begins. The arrangement
of the work can be most easily seen by examining the
Table of Contents (pp. 1-4); its plan is explained in
the Introduction (p. 20). If it is desired to find the
proper motion to use to accomplish a eertain object,
turn to page 44. On pages 5-10 will be found a large
amount of information about all the motions in com-
mon use, which should be carefully studied so that
when the facts are needed they can be quickly found.
On those pages will be found, among other things,
the circumstances under which any of the common
motions may be made; the motions that are in order
while a specified motion is pending; and whether a
specified motion may be debated, amended, or recon-
sidered, and whether it requires a two-thirds vote,
etc. In the Index under the title, ‘““Motions, List of,”
will be found a complete list of motions. To find the
detalls refer to the particular motion in the Index.
It is best always to refer to general subjects first, as
under them will usually be found all the details. Look
under Adjourn, Committee, Debate, Forms, Vote, etc.;
for illustrations.

—_—

PAGE
Accept, Adopt, or Agree t0................ ceeiasess 223
AdJourn, motion to..........ciiiiieiienne teveessees 60
when not privileged........ccieivnvennnnanes veee. 63
effect upon unfinished buslness ............... .. 63
not used in committee of the whole (see Rige)... 63
motion to fix the time to which to adjourn....... 69
Amendment, motion to amend.....cc.oiiiiiiinaans 134
by inserting or adding words................0.0 . 137
by striking out words........ eseeeen coacrsse ... 138
by striking out and inserting words....... eeeees 139

by inserting or adding, or by striking out, an
entire paragraph......... sesceasessascs seveaes . 140
by substituting one paragraph for another...... 141
of an amendment.. [ ¢.1:1
of reports of commlttees or boards teeesieenas. 228

of reports or propositions contalnlng several
paragraphs ............iiiiiiiiiinees PP |

of Rules of Order, By-laws, and Conltltutlons.. . 269
313
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A dment, 11¢ d PAGE
of Standing Rules.........coocvvennecercascccanns 268
improper amendments ........... 0000000, ceeenes 143
motions that cannot be amended list of......... 146

Announcing the Vote...... teeersssesscsarinnans .42, 190

Annul  ....iiiiiieiniines P . 169

Appeal from the decision of the cha.ir. R -3 §

Apply, meaning of.........ceciieeecnnnnanans 3 |

Assembly, how organized and how business is con-

ducted In ..... e eeeeaiaaesseteareteetaaaeas .. 275
the word to be replaced by Society, Club, etc.,

when it occurs in forms of questions........... 22
division of the............ etetecrteinatensaniens 95
right to punish members.......... eeesecneseonn 299
right to eject persons from its room .............. 299
trial of members................ Neeenreseenanaaas 302

Ballot, voting by.............. P tetesitirenans 193
blanks not counted............. tesesccans cevees.. 185
nominating or informal baliot........... vesseses. 263
form of report of vote by............ eeeeeeeaan 196

Blanks, fillling of..........c00v00ee teeeeecenseiiiann 148
in balloting not to be counted .................... 195

Boards of Trustees, Managers, or Directors....... 207
rules of procedure in................. ceersenneann 208
reports of, and their amendment.............. oo 209
reports of, treated as reports of standing com-

mittees ............ cecescacnes teecesstsnnseveans 262
(See Quorum)

Business, how introduced......... teereseceanrnaann 25
how conducted ...........c.coviinnnnnnns 25 42, 275-298
to change order of {8 undebatable and requires

a two-thirds vote.................... [ 85
priority of, questions relating to are undebatable 187
unfinished ............c.ciiiiiiieenaann erereaann 63

By-laws, what they should contain................ 266
adoption of ............... eeetrecsetananas ..287, 288
amendment of .......... cesesecesscranans ceeenenn 269
SUBSPENSBION Of ........cccvttecrrarecacancancnnnan 267

Call of the House..... cereeanes cevecsrancsasssssans 175

Call to Order.................. seccencassccsssssncen 80

Chalrman, etc. (presiding officer), mode of address 27
duties of ..... seseccenctesssns tteeeatentnenneanan 236
election of ........... eetscacccncassacacnsssss276, 289

temporary, Or pro $6M...ccceeevncrcccivencaccss es 240
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Chairman, continued. PAGE
right to vote when it affects result............... 238
of a committee..........oev0iennnn. [ 1§ §
of committee of the whole........ eetesrsaeieness 230
inexperienced, hints to................ etneens e 242

Clerk, (see Becretary)......cccovvveviennnnes seersess 244

Close Debate now (see Previous Question)......... 111
at a future time...........coocevvuiinns

Commit, motion to.....ccoovvvvueneennnn
forms of the motion................ ciees

Committees, Executive, and Boards.......c.cc000000
ex-officio members of........ seeees veessesccncanse
of the whole......covevenivenncnenns PN

as if in commlttee of the whole

Committees, Special and Standing.......
distinction between special and standing........ 211

object Of ....covvevnneniiiinnnns teeesscsessensses 180
appointment of ..........e0..0unn T ¢ 1. |
of whom they should be composed vees.181, 182
proper size ot 132
chalrman of ....c.eeeevecennnnencecens teeeesene.s 131
reporting member of..... cessesscaiee cesersnessss 220
quorum in, consists of a majority........ ceseses. 269
manner of conducting business in........ veresees 213
to discharge ........... [P eerasaes esssveenes . 132
Reports of, their form.........ccveennn ceserasens . 218

their reception ............ccoiiiiiaann ceeeresss 220

their amendment ........... sersancecies eeeees. 228

their adoption or acceptance..... P + <]

their place in the order of business.......... .. 262

common errors in acting upon................. 328

Minority Reports or Views of, their form......... 216
cannot be acted upon unless moved as a sub-
stitute for the committee’s (majority’s) re-

port ....... sessesesscsseasssrtacsans

Congress, Rules of, the basis of this work. .
(Rules of, to be found in footnotes when different

from those given in text)
Consent, unanimous or general............ ciecenees 202
can be given only when a quorum is prégent..... 259

Consideration of a Question, objection to.....v.... 87
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PAGE
Constitutions, what they should contain........... 265
adoption of ....... ..ottt 287
amendment of .............iiiiiiiiiiennns cecnens 269
cannot be suspended................. 00 eeecane 85
Convention, organizing and conducting a meeting
L O N 292, 296
Credentials of delegates.........cccovveviveennnnnn. 293
Debate ................... etesecsesasecasienes ..38, 178
what precedes ...........cieivenneecnnncanns eeee. 26
no member to speak but twice on same day in
BRIME ...ovvvvrerronssnnnscssnsossssssassasanans 39
no speech to be longer than ten minutes......... 39

number and length of speeches in Congress (Note) 178
member reporting measure has right to close.... 179

undebatadble questions, list of................ ees... 187
motions that open the main question to......... 187
principles regulating the extent of............... 184
decorum N ......c.ciiiiiiiiiitiiiiiiietitineiaane 180
to close now (Previous Question)................ 111
to close at future time................ creerieenes 118
to limit or extend limits of.................. ee... 118
two-thirds vote required to close, limit, or extend 205
Decorum in Debate................. cesesecnocnes .... 180
Definitions of various terms.............ccciineeeene 22
Delegates, organization of a meeting of........ 292, 296
credentials Of ........cciiiiiiiiieieniiiiiinnenanns 293
Dltatory Motlons not permitted................c.... 174
Dlsorderly words in debate................ P 181
Division of the assembly................. [ 95
of the question...........ccccviiiinnreincnncnenss 89

Dutles of Officers (see Chairman, Secraarv, Ezecu-
tive Secretary and Treasurer)

Ecclesiastical Tribunals, legal rights of........ .... 300
EJect persons from the room, right of assembly to. 299
Elections ............ eiieieeaeae cevececsescnncnaaan 263
Errors, COMMON........ccocivesvecsonacss P s, 222
Executive Board ... ........c.ciciieiiiennns ceeees 207
Executive Committee.................... ceescseees. 207
Executive Secretary..........ccccoeeveennnenn. esaen 2560
Ex-officlo members of boards and committees ...... 210
Expulsion of bers requires a 2/3 vote.......... 303
EXPUNG® ........ovvvveninnnnscncsconsccnscasaasnanns 170
Extend the limits of debate........................ 118

Tiling blanks.................0ciiiiilly e ersfene 148
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PAGE

Fix the time to which to Adjourn, motion to......
when not privileged.........cccoivinrieiiccnnnnn
Floor, how toobtaln.................
necessary to obtain, in order to make a motion..
Forms of making motions..........cooveiiinnnnnnns

69
59
27
27
33

a resolution............ seseveenae Ceeereiienaaas ..34, 35

a preamble............. eietesesreenananenas
stating questions...............
putting questions.................... soseeressans
announcing the result of a vote...........c.cuu0e .
tellers’ report of vote by ballot................. .
acting on reports of committees...... eeneesa220,
acting on reports or resolutions containing sev-
eral paragraphs......
reports of committees.............. cecssoen cerene
treasurers’ reports..... PN cesaares
minutes of a meeting........... cesevnencs
(Under each motion the form of making lt md
of stating and putting the question is given if
the form is peculiar)
General Consent.............c.ci00vennn
Hints to Inexperienced cmlrmen cecerrcaseracnes
House, Call of the......
immedliately pending question, meaning of........
Incidental motions or questions............. ceoese
main motions or questions...... PR teseescs
Indecorum, leave to continue speaking after... oo
Indefinite postponement....... erreteenenens ceseenn
Informal consideration of a question..............
information, Request for............
Introduction of Business............ccoivveeernncnrss
Inquiry, Parllamentary......... P,
Journal (see Minuteg)...........
Lay on the table, motion to..............
Leave to continue speaking after indecorum......
modify or withdraw a motion.............. cevees
read papers ............... cseseensccnnnes
be excused from a duty.......c.eevveeerecannenns
Legai Rights (see Assembdly and Bcclesiastical TN-
bunals)
Lesson Outlines............. sevsarevsrdnesscassraas
Limit debate, motion t0......cccoevivirencnnsrcanes
Maln motions or questions......ccceoceeeensanscses
incidental main motions or questions....(...::e

35

223

216
252
248

202
242
175
23
56
52
80
152
234
99
25
98
247
104
80
100
101
102

808
118
51
52
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PAGE
Majority, defined ........ccvevevercnnnnnnnnns ...24, 202
Meeting, distinction between it and Seasion. ...... 254
how to conduct an occasional or mass meeting.. 275
how to conduct & meeting to organize a society.. 284
how to conduct a regular meeting of a society... 291
how to conduct a meeting of delegates (a conven-
tlon) ... i i ittt e i eea 292
Members not to be present during a debate con-
cerning themselves ..... Cteeeretstetanntnatonnn 182
not to vote on questions porsonal to themselves. 192
trial Of ....ciiiiiiiittiiieriittitittetiiientanans 302
not to be expelled by less than a 2/3 vote....... 303
Minority Report, or Views (see Committees)....... 216
Minutes, form and contents of.................0.en 248
correction of before adoption.........cccciveeennn 147
correction of after adoption..... ceereaanen ...148, 159
Moderator (see Chairman)............... ceseeresens 27
Modification of a motion by the movor ............. 100
Motions, list of (for detaﬂs see each motion in the
Index)
accept a report..........cc0ieeveennnns eeereceasecs 228
AdJOUrN .....ccovitennenrenansccnans R {1
adjourn, fix the time to which to..... [P 1
add words (see Amendment)............... seseess 187
add a paragraph (see Amendment)....... cerssaen 140
adopt a report (same as Accept)...... cecsees e 228
agree to (same as Adopt)......... cetsesccancens 223
amend .....ce0c0ct00nnanaicannn teeone ceesreaness. 134
annul ......... Ceresetasennns P ceesee cerens .. 169
appeal ......ccc0iiiiiecitiiietttannans evessencans 81
blanks, filling ......c.ccciiiiiiiiiiiniareneannnns 148
call to order............... Cetecrerienans [ .. 80
close debate now (previous queation) ..... PR .11
close debate at a future time...... ceesens cssoncns 118
commit, or refer, or recommit............c..0..0. 125
consideration of a question, objection to......... 87
divide the assembly......... ceseeene cessecacnsane 95
divide the question.......... treseetscccansecsanne 89
expunge ........ cesreresrannnn ceesscesescccsensss 170
extend the limlts of debate ........ sseceassccnne .. 118
fix the time to which to adjourn............... ... B9
incidental motions or questions...... tecsccsscess BB
incidental main motions or questions......:..... 52
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Motions, list of, continued. PAGR

indefinitely postpone .............. cessscans eeees 162
informal consideration of a questlon............. 234
insert words (see Amendment)....... ~evesseesases 137
insert a paragraph (see Amendment)............. 140
lay on the table............c.ciiniiiiinnnnen cess. 104
leave to continue speaking when guilty ot inde-
corum ...... eeeans O ceceeseee 80
leave to read papers T [1) §
leave to be excused from & duty........cc.... .o 102
leave to withdraw or modify a motion......... .. 100
limit debate .............. [ S § £ -
main motions or questions..........cc00uinen eese B1
objection to the consideration of a questlon..... 87
order, questions of..........ccoieiiiiininnncnsess T8
order, to make a special..... cesesss.T8, 124
orders of the day, call for........ccc000veeeeeces. 68
permission, to grant (see Leave)
postpone to a certaln time, or definitely......... 121
postpone indefinitely ........cccovivviiieinan... 162

previous question ........ R PP ¥ § |
principal (same as Main) motions or questions.. 51
priority of business, questions relating to....... 187
privileged motions or questions........ cececsee .. BT
privilege, questions of...... 66
reading papers .......... csesccsnsanes [ (1) §
reception of a report (see Committees)........ .. 220
recommit (same as Commit).......... [ eeees 125
reconsider ................. ceettittisssecscssacs 156
reconsider and enter on the minutes. . seeeses 165
refer (same as Commit).................... eeees 126
renewal of a motion........... imn
rescind, repeal, or annul 5 169
rise (in committee of the whole equals adjourn).
............. RPN . - T < 3 |
speclal order, to make &........cc00000000n00s 73, 124
strike out words (see Amendment)..... teeessaans 138
strike out a paragraph..........ccceivvvuinnnnn. .. 140

strike out and insert words (see Amendment).... 139
strike out and insert a paragraph (same as Sub-
stitute) ....... eescesesasseacennnnns ceeeereea.. 141
subsidiary motions or questions ................ 54
substitute (one form of Amendment, which see).. 141
suspension of the rules.......cccceeeessivsscasssss ) 83
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Motions, list of, tinued PAGE
take from the table.........ccecvvvevvecrnceeness 154
take up a question out of its proper order......85, 86
withdrawal of a motion........... sesesssccseess 100

Motions, Table of rules relating to.........ceecc.. 6
order of precedence Of ........ccooveeveenvssnces B
classified according to their object............... 44
classified into Privileged, Incidental, Subsidiary, *

etC. ciiiieiinnnn P 3 €131
how to be made........cooovvvennnnnnes ceeesesee. 33
a second required (with certain exceptions)...... 36
to be stated by chairman before being discussed. 38
when to be In writing...........coovviiiiiiei... 84

how to be divided.........covvvenenns R - ]
how to be modified by the mover [ (1]1)
how to be stated................ tevecescssrasaess 38
how to be put to the questlon ...... etesene vesee 40
that are in order when another has the floor.. 32
that do not require a second................

that cannot be amended...........ccv0eviuniennn
that cannot be debated............... eresenaes

that cannot be reconsidered................
that open main question to debate..... ereseee
that require 2/3 vote for their adoption.......... 206
that are null and vold even if adopted unani-

MOUBLY .vivvvreerecesaoncarsnsncosansaancannans . 201
dilatory, absurd, or frlvolous, not allowed..... ..o 174
Nominating Ballot ............... sessavesacanesnone 263

Nominations, how treated..................96, 263, 276
closing and reopening...........civeiviiiiiee.. 97
8eCONAINE ..cicivrreirreriretentsescaresnansscnes 263

Numbers of paragraphs, clerk to correct without a
VOte ..ciiiceriieniens setessense terenseaeess 148

ObJection to consideration [introductlon] of a
question ..... sesescacasessans cevocsnsessens tecaes 87

Obtaining the floor........cco00enee.. sesnsanse ceeees 27

Officers of an assembly (see Ohaiman, Becretary,

Treasurer, and Vice President) . 1 & §
election of ........ P 14 ]
temporary, Or Pro tem.........ceveseeececsccoss 240

Order, questions of and a call t0.....oc0viveeeeans . 78
of business ........cec0... P 3 §
Of the AAY...ccveeererreserccncscossanssccersances T1

_ BeNeral ...cicecrcernintncerssireiaechocasr@rorens T2



INDEX 321

<

OFder, continued. PAGE
special ........ . £
of precedence of motions ..........ce00000v0000es B

Organization of an occasional or mass meeting.... 276
of a semi-permanent mass meeting.............. 283
of a permanent soclety......oc00vviinennen PPN 284
of a convention or assembly of delegates. vee 292, 296

Papers and Documents, reading of........cc0000... 101
in custody of secretary.........ccevieeceencene.. 245

Parllamentary Inquiry ........ ceeeesescsnesssssees 98

Parllamentary Law, its origin, etc............c.... 16

Pending question, meaning of.......cceeinveveeeess 28
immediately pending question, meaning of........ 28

Plan for Study of Parllamentary Law............. 305

Plan of the Manual........cccceviivinioocsiniensses 20

Plurality Vote defined......c.coceeeessacscssaceess 34

Postpone to a certain time........ccco00e0veueeeses 121
indefinitely ..... P 7.4

Preamble, form Of..c..ceiceerrcecsaccasssssasccscsss 35
considered after the resolution................... 94

Precedence of motions, order of..........cce00000 B
meaning of ......ccocvveeennnne [ 1 §

President or Presiding Officer (see Oluumwn) ceiees 236

Previous Question ......... R b § §

Princlpal, or Main, Motion or Question..... esessses Bl

Priority of Business, questions relating to......... 187

Privilege, questions of.........cco0evenenncennss ..o 68

Privileged Motions or Questions........... evesseess BT

Program of a meeting (same as Orders of the Day) 74

Proxy VotIng ..c.cccoceevrereecassnccsssrssnccncsas 200

Putting the question, form of............ [ 40

Questions (see Forms, Motions, Privueae, Privileged,

Order, Stating, and Putting)

QUOPUM ..ovuinrnrenrnrnsncacnnns secesnenascnssesren 267
when there is no rule, conslsts of a majority.... 268
committees and boards cannot decide upon...... 259
in Congress and Parliament.................... . 261

Reading of Papers............ sesereenines cevee.. 101

‘Reception of a Report (see Committees)............ 220

Recess, to take B.....cc00vvevennnes [ )

Recommit (see Commit)............. Cereasaenan 125, 130

Reconsider ......... P | ]
motions that cannot be reconsidered tereens eeeees 168

Reconsider and have entered on the minutes...... 166
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PAGE.
Record, or Minutes............. B | 3
Recording Officer (see Secretary)........... e 244
Refer (same as Commit)............... cerenereess 126
Renewal of a motion.................. [ 4 §
Reporting member of a committee, deflned....... . 220
Reports of committees. (see Committees)
Requests of any Kind......ooveveeineccnnnnnns eessee 9T
RescIind .....ccoveieeeicesrcnrninencrennness cereeess 169
Resolutions, forms. of.......co0vvvenreinnannns ....34, 85

not in order if conflicting with Constitution, By- .
laws, Rules of Order, or Standing Rules...201, 269
Restore to membership or office.................... 170
Rights of assemblies (see Assemdly)....... ceessee .. 299
of ecclesiastical tribunals..... teeerseanennes veee. 300
Rise, motion to, in committee equals adjourn...63, 231
Rules of Debate (see Debate)............c.... ..28, 178
of Order, what they should contaln. weecsecaness 267
of Order, amendment of........cce00een tieeesees 269
of Order, suspension Of.......c.o00evcevscscaccess 83
Standing, what they should contain............. 268
Standing, amendment or suspension of...... {11
relating to motions, Table of..... [
8econding, motions that do not require............ 37
Secretary, duties Of......ccivvvereerenorncncncasses 244
election Of ....icevvrriersinnnecsantsnnecsnsanss 276
COrreSpPONAINg ....oceevevnrecercnnsccsceccnssases 246
eXeCUtIVe ...veiieiiiiiiennrtsiiiicnncascincnnsess 260

Seriatim Consideration .........cooieivennnnneees. 92
Se88I0N .....c..iiiiiiiiiaeniiens sessecasnanse eee.s 268
Speaking, Rules:of (see Debatc)........ ..... ...38, 178
8peclal Order :........ Gesssassesesenses sesesnee PP ¢ ]
Standing Rules .............. cesssssessstsassseanne 268
Stating a Question, form of........... ceesenes veees 38
8trike out (see Amendment)........ seseseanes ..138, 140
Students, Suggestions to............. I vesees 205
Subsidiary Motions or Questions.........ceoeeeeee. 04
Substitute (see Amendment)......... T € 5 |
8um, largest put first............ tesectencrassessss 149
Suspension of the Constitution............. teeeeees 265

Of By-laws ....coovvviivnnnninnnnnns - X §

Of RuleS .....ecvvvvinrennecnncssennnans vesseseees 83

of Standing Rules................. teeesensesceess 268

Tabie of Rules relating to moticns....iivnibiJdells 6
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PAGE

Table, motion to lay on the.......ccvvievnncesnnens
motion to take from the....... seseestosccocsoncs
Teachers, Suggestions t0.......ccccceecevececcnons
Tellers ......... vesestasssocsnaseses
report of .....cccievennncnaces
Time, longest, or most dlstant. first put.......... .
Treasurer, duties of...............
Trial of Members........cccvvvvven.
Two-thirds vote, motions requiring............... .
various kinds of, explained........ccooneeeeenn .
principles regulating ............ [
Unanimous Consent ...... Ceeeeenens
Undebatable Motions or Questions................
Unfinished Business, effect of adjournment upon...
its place in the order of business........ccce0vee
Vice Presidents..........ccviieeeecirncsncesccssnse
honorary ......... cesecvene sessscassscsssssccs
VOe ..cciviecevsorrcecnsccccsoccsossssasascnssencnes
putting the question......ccoeeeneeveretevescnene
viva voce, OF DY VOIC@.cceeteeereceseececccnaonnns
by show of hands..
by rising ..........
DYy ballot ...cviieririiriieressnecacarcassaceccnas
DY yeas and NAYSB....ceceeeeeerasrscsrsscsonsacne
by general consent.......c.coecenverccenccsss..198,
ProxXy VOUINE ...vvevecesseserrsrscssascscsoananes
voting by mall.......oiiveiiiiiiierienecnecsnnanns
Aivision ... .ciiiiiiiiiiiiiiiiiiiiiaeens
chairman entitled to, when 't affects result
change of, permitted before result is announced
announcing the ......coeevveeienrnnencenneedd 42,
effect of & tle...ccvninreriiiiianneriieinenecsnnnns
authorizing secretary to cast unanimous ballot..
declaring vote unanimous when it is not.....194,
personal interests that debar one's voting.......
definitions of plurality, majority, and two-thirds
motions requiring more than a majority.........
motions requiring 2/3, lst of..........cc0vvveunn
different kinds of 2/3.............. Ceeeas
Whole, Committee of the..........ccooivvveneenns
Withdrawal of @ Motlon........cccvieennennnss
Yeas and Nays, voting by
Yields, meaning of......ccovveeecccsncosssscscsccsaos
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202
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63
262
242
267
188
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202
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